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Irish Architectural and Decorative Studies – Guidelines for Contributors  

 

Irish Architectural and Decorative Studies invites high-quality articles based on new research 

concerning the architecture, art and material culture of post-medieval Ireland. This annual peer-

reviewed journal continues the publishing tradition of the Irish Georgian Society’s Bulletin (38 

volumes, 1958–1997).  

 

SUBMISSIONS  

Electronic submission in the form of a MS Word attachment by email is the preferred method of 

submission. Low-resolution digital files of the proposed illustrations, preferably compiled in a 

single PDF document, should also be submitted at this stage. Articles must be neither previously 

published nor submitted elsewhere. The editor will inform each candidate if the proposed article 

has been accepted for publication. Contributors are advised to refer to recent volumes of the 

journal in order to determine whether their article falls within its remit.  

 

All submissions are subject to a rigorous double blind peer review process. The editor will 

provide a summary of critical feedback to the respective authors by email.  

 

If an article has been accepted, it is recommended that the author obtain high-quality 

reproductions of the relevant images and organise permissions for reproduction as soon as 

possible. It is the responsibility of the author to supply illustrations of high quality suitable for 

publication and to provide permission for their reproduction. Authors are responsible for all 

costs incurred for rights and reproductions. 

 

Completed submissions, incorporating any changes recommended by the peer review, must be 

sent by email. Articles must be laid out in accordance with the directions below, and comprise 

two separate files: one of text, and one of endnotes, captions for plates, acknowledgements, 

abbreviations (if applicable), and author’s biographical notice (max. 50 words). High 

quality images, in the form of digital files, photographs or transparencies, clearly labelled, should 

also be submitted at this stage. 
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COPYRIGHT 

It is the responsibility of the author to arrange permission for reproduction of illustrations. It is 

essential to acknowledge and credit the source of all photography, regardless of the need to gain 

permission for its reproduction. For original photography, permission is always required, at least 

from the photographer. If the photograph reproduces a painting or drawing where copyright 

applies, permission should be received from architect/artist and owner. Quotations of material 

under copyright must have permission for reproduction, except where used for review. 

 

MANUSCRIPT PRESENTATION 

Submissions to the journal should represent original research and will be subject to peer-review 

and/or the recommendation of the Editorial Advisory Board. Main articles should be 4,000–

7,500 words including endnotes and acknowledgements. Shorter notices must not exceed 

1,000 words.  

 

EDITORIAL POLICY 

Gauging the extent of the journal from issue to issue is not an exact science, and it may be 

necessary to postpone publication of an article to the following year. Longer items, for example, 

may be considered more suitable for dividing into smaller items for publication over two or more 

journals. In each instance the author will be advised in advance. 
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HOUSE STYLE 

 

FORMAT OF TEXT  

The text should be double spaced with wide margins (3.5 cm min.) throughout, including picture 

captions, quotations and endnotes, and presented in Times Roman font of 12 point size with the 

main text aligned to the left margin only.   

 

Each paragraph, excepting the first in a section, should have its first line indented, with single 

lines left blank only at the end of a section or before and after quotations. Single spacing should 

be used between words, with a double space between a period (full stop) and a new sentence. 

 

Quoted passages, when short, should be identified using single quotation marks (‘ ’ not “ ”), and 

laid out within the main text. Double quotation marks should be used only for quotes or speech 

in quoted passages. Passages of 40 words or more should be indented from both margins, with 

blank lines separating the passage from the main text, and without quotation marks or italics. 

Quoted passages should repeat the quoted text precisely. An ellipsis (…) should be used to 

indicate elided text, avoiding italics except for occasions listed below. Quoted passages should 

not be preceded by, or concluded with, an ellipsis. 

 

Sections within the text may be indicated through the use of headings printed in bold, but 

otherwise following the style of the main text.  

 

The same type face and point size should be used throughout the text and in the plate number and 

endnote references, with the text aligned to the left throughout text, lists and notes. Do not use 

any other styling, such as centring, double spacing, tabs (other than those used to denote new 

paragraphs). Consequently, disable the autoformat mode for headings, bullets, lists etc.   

 

Tables, if required, should be tabbed within the main document and not supplied separately as 

MS Excel spreadsheets or other format. References to tables should placed at the end of the 

relevant sentence, placed in parentheses before the period, and identified as ‘Fig.’ thus: (Fig. 1).  
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TEXT 

For spelling follow the Concise Oxford English Dictionary (OED). 

 

Capitals are used for official titles, names and recognised political or social regions, and for 

movements deriving their names from proper nouns; capitals are not used for generic types. 

Thus: the mayor in Dublin; the Mayor of Cork; the taoiseach of the day; An Taoiseach; Leeson 

Street (and Joseph Leeson’s street); the west of Ireland; Romanesque; postmodernism; the 

Roman Catholic Church in Ireland (the institution); the Roman Catholic church on High Street; 

St Mary’s Church of Ireland church, High Street. 

 

Abbreviations to titles do not need periods (Dr X; Mrs Y TD; St Stephen; Rt Hon A.R. Blake; 

The Rev), nor do abbreviations to standard measures: £3 4s 6d; 4cm; 37ft 3in (not 37’ 3”)); but 

first letters of forenames should retain periods, foregoing space between the letters of the 

forenames: A.W.N. Pugin. 

 

Avoid abbreviations, even common ones, in the main text if possible and avoid technical 

abbreviations unless your text is of a technical nature: thus use ‘county’ not ‘Co’; ‘for example’ 

not ‘e.g.’; ‘about’ not ‘c’ (for ‘circa’); ‘note that’ for N.B. Never use abbreviations such as N.E. 

for north-east in main text unless copying quotations. Keep abbreviations for notes. 

 

In notes and in parentheses, please leave a space between the abbreviation and its reference. 

Ordinary abbreviations, as per the OED, tend to avoid italics and capitals. Periods are only used 

with abbreviations of two letters and more and if the last letter of the abbreviation does not 

coincide with the last letter of its referent, with following as guidelines. 

i.e.; etc.; f ; p; ed.; eds; vol.; vols; pl.; pls; no.; nos; ff.; c.; ref.; fl.; messrs; e.g.; 

 

For multiple-word abbreviations use periods, and capitals, as per the OED, thus: N.B.; n.d. 

 

Italics should be used for titles of books, periodicals, works of art, ships, parties in legal cases; 

circa if used in text; (as noted above use an ordinary synonym in ordinary text in preference to 

circa, such as ‘about’); use ‘c.’ with italics only as an abbreviation in notes thus (c.1870) and fl. 

(floruit) in similar circumstances thus (fl.1764-88), that is without italics. For italics of ordinary 

words follow the OED.  
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Numbers. With the exception of specific dates (1974; 1930s) and reference numbers, numbers 

under 101 and round numbers only should appear in the form of words thus: ‘seventeen’ (not 

‘17’). All numbers over 100 should appear as numerals: ‘375 portraits in wax’. All numbers from 

1,000 upwards take a comma:  ‘8,000 works of art’. However, descriptive round numbers are 

spelt out: ‘three thousand people attended’.  

 

Metric measurement should be used throughout original (not necessarily quoted) material, with 

imperial measurement following in parentheses as applicable. 

 

Dates appear as follows, noting that no commas are used: 27th August 1961; twelfth century; 

AD 680; fifth century BC; 5th Earl; 7th Viscount. Compound dates appear thus: 1780-81; 1780-

91; 1780-1810. 

 

Dates of birth and death, if included, should be supplied in a consistent fashion, and placed in 

parentheses after the name thus: Thomas Oldham (?-1777?); John Kelly (fl.1739-1773); John 

Hardman Powerll (1852-1895). Care should be taken to avoid placing such dates at the end of 

sentences in which plate numbers appear, as both are set in parentheses. 

 

No automated numeration should be used in any part of the submission, particularly for 

endnotes or in numbered lists. It is essential that all numbers must be inserted using hard – that 

is, typed in – digits in parentheses. Refer to section on ENDNOTES below. 

 

Hyphenation. Compound adjectives should be hyphenated: ‘three-storey two-bay elevation’; 

‘nineteenth-century art’; ‘late-medieval sources’. 

 

ACKNOWLEDGEMENTS 

It is courteous to confirm wording with individuals cited here. It may also be appropriate to 

acknowledge permission to reproduce illustrations in addition to citing permission in the titles to 

the plates. 
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ENDNOTES 

Endnotes are used in favour of footnotes. When using MSWord, authors will customarily use 

automated endnotes. This is acceptable at the preliminary submission stage. Should the article be 

subsequently approved for publication, authors are requested instead to identify notes within 

the text using hard (typed) numerals, enclosing the numbers in curved brackets and 

immediately after the period thus: .(10) The final text and endnotes are then submitted as 

separate documents. This is to avoid difficulties with formatting at design stage. 

 

Repetition of sources used in endnotes 

A list of abbreviated repositories and archives, as well as sources used more than six times, 

should be provided immediately before the endnotes, thus: 

NLI National Library of Ireland  

HIP Edith Mary Johnston-Liik, History of the Irish Parliament, 6 vols (Belfast 2002). 

 

Consecutive endnotes which use the same source may be indicated thus: 

9  Edward McParland, Public Architecture in Ireland 1680-1760 (New Haven and London, 2001). 

10  ibid. 

Specific references are qualified thus: 

11  ibid., 36. 

 

If the source is used more than once, it should be shortened thus: 

25  McParland, Public Architecture in Ireland, 38. 

 

Layout of notes 

Use two spaces after the number and without intermediate punctuation thus: 

1  Edward McParland, Public Architecture in Ireland 1680-1760 (New Haven and London, 2001). 

2  ibid., 22. 
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Styles for reference in endnotes should repeat the following examples. In book titles, capitalize 

first and chief words unless printed otherwise in title. Author’s titles should be elided, e.g. for 

‘The Very Rev J.V. Tadecam’ on the title page write only ‘J.V. Tadecam’. 

 

Where authors cite references in later editions of publications the date of the first edition may be 

cited in brackets in the date field thus: (London and Dublin (1889), 1980). Where the status of an 

edition is to be identified it may be cited thus: 2nd edn. (London and Dublin (1979), 1980). In 

exceptionally long titles, redundant text may be elided through the use of an ellipsis.  

 

Page numbers should be given as follows: 1-3; 12-15 (not 12-5); 25-27 (not 25-7); 123-25; 280-

81; 280-360; 400-05; 1123-25, 2765-3765, i.e. eliding all but the last two digits where all higher 

orders of numbers (i.e. hundreds and over) are repeated. 

 

Examples of endnote references 

Authors are asked to adopt styles in accordance with the following examples:   

 

Manuscript reference: 

Archive and location, title of collection of papers, reference number; folio number(s), short 

description, giving date of document, where given.  If the archive is used more than six times, 

add to list of abbreviations at start of endnotes: NAI for National Archives of Ireland, etc.   

Use MS or MSS as abbreviations for Manuscript(s). 

 

National Library of Ireland, Wicklow Papers, MS 38,682/2, Katherine Howard to William 

Howard, typescript of letter dated 21st September 1710. 

 

Single-volume book: 

Author, Full title, (place of publication, date) page numbers (not preceded by p) or plates 

(indicated as pl.1 or pls 2-7) or figures (fig.4 or figs 6-8, 10) etc. if applicable. 

 

Desmond Guinness and William Ryan, Irish houses & castles (London, 1971) 46-48.  

 

 

 



 8 

Multiple-volume book: 

Author, Full title, number of volumes followed by ‘vols’ (place of publication, date or date-span) 

volume number (roman numerals, upper case (as lower may be confused with preface numbers)), 

page numbers (not preceded by p) or plates (indicated as pl.1 or pls 2-7) or figures (fig.4 or figs 

6-8, 10) etc. if applicable. 

 

Colen Campbell, Vitruvius Britannicus, 3 vols (London (1715-25), reprint 1967) I, pl.11. 

 

Book in multiple-volume series: 

Author, Full title, series title and number as applicable (place of publication, date) page numbers 

(not preceded by p) or plates (indicated as pl. 1 or pls 2-7) or figures (fig.4 or figs 6-8, 10) etc. 

David Watkin, Sir John Soane: enlightenment thought and the Royal Academy lectures, 

Cambridge Studies in the History of Architecture (Cambridge, 1996) 285-427. 

 

Article in book: 

Author, ‘Title of article’, in [editor’s name] (ed.), Full title, (place of publication, date), volume 

number if applicable (roman numerals, upper case), page numbers of article (not preceded by p), 

page number(s) of specific reference or plates (indicated as pl.1 or pls 2-7) or figures (fig.4 or 

figs 6-8, 10) etc. if applicable. 

 

Matthew Saunders, ‘Samuel Sanders Teulon, 1812-1872: A Pragmatic Rogue’, in Roderick 

Brown (ed.), The Architectural Outsiders (London, 1985) 132-152: 137. 

 

Article in periodical published as or referred to as volume only: 

Author, ‘Title of article’, Journal, volume number (series number if applicable) (date), page 

numbers of article (not preceded by p), page number(s) of specific reference or plates (indicated 

as pl.1 or pls 2-7) or figures (fig.4 or figs 6-8, 10) etc. if applicable. 

 

Deborah Howard, ‘The Kinnoull Aisle and Monument’, Architectural History, 39, 1996, 36-53. 
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Article in periodical published as issues in volume: 

Author, ‘Title of article’, Journal, volume number in lower case numerals not preceded by vol 

(series number in parentheses if applicable described as in journal), issue number preceded by 

‘no’ (date), page numbers of article (not preceded by p), page number(s) of specific reference 

(again not preceded by p) or plates (indicated as pl.1 or pls 2- 7) or figures (fig.4 or figs 6-8, 10) 

etc. if applicable. 

 

David Alexander, ‘The Dublin Group; Irish mezzotint engravers in London, 1750-1775’, 

Quarterly Bulletin of the Irish Georgian Society, XVI, no.3, 1973, 73-92, pls 1, 4, 7-8. 

 

Article in periodical issued by or referred to by date (e.g. news-sheet): 

Author if applicable, ‘Title of article’, Periodical, location if applicable, date, page numbers of 

article (not preceded by p), page number(s) of specific reference or plates (indicated as pl.1or pls 

2-7) or figures (fig.4 or figs 6-8, 10) etc. if applicable. 

 

‘Books Received’, Builder, 23rd January 1858, 64-65: 64. 

 

In general, it is important that the author be named as per the title page of the publication. In the 

case of journals it is reasonable to adopt the style of numeration adopted by the original 

publication for citing issues. 

 

Authors should refer to recent volumes of the journal as a guide to the conventions and 

presentation of endnotes. 



 10 

ILLUSTRATIONS 

Illustrations should be used to integrate with the argument and not to ornament a piece. Up to 

fifteen illustrations are permitted. Exceptions will be at the discretion of the editor. Preference 

will be given to original rather than to over-familiar images.  

 

Plates and captions 

It is very important for the overall appearance of the Journal to provide the editor with high-

quality images. High-quality digital images are preferred. Digital illustrations should be supplied 

in the largest-available file-size at the highest-available resolution. Print-resolution for 

photographs (incl. artworks) is 120 pixels per cm (300 pixels per inch or 300 dpi), and for 

drawings (incl. documents, maps) is 240 pixels per cm (600 pixels per inch or 600 dpi). Digital 

illustrations should be supplied in standard illus-file format (i.e. in .tif / .eps / .ai / .psd / .pdf / 

.jpg … but not .gif / CAD / PowerPoint or MSWord). Jpegs are an inferior format for drawings. 

File names should incorporate plate numbers (alternatively, indicate file-names on a ‘List of 

Illustrations’). Authors must clearly state where illustrations are from a private or public 

collection. Images that are of insufficient quality may be removed from the body of the 

published article at the editor’s discretion. High quality transparencies, slides, photographs 

and prints are also acceptable. Plate numbers should be clearly indicated on labels secured to the 

back of each image.  

 

References to illustration numbers in the text  

These should be placed at the end of the relevant sentence, before the period, and identified by 

the word ‘Plate’, placed in curved brackets and preceding the period: (Plate 5). or (Plates 5, 8). 

 

List of plates and captions 

A separate list of plates and captions, including acknowledgements and comments, must be 

supplied in a separate document. This should include: 

Plate no. Description and/or location. Acknowledgement. Photographer. 

Ordinarily no additional text need accompany the caption. 
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Authors are requested to follow these examples: 

 

Works of art and architectural drawings:  

Plate number. Artist, Full title or description, date, medium, dimensions. Location [all as 

applicable]. Acknowledgement. 

 

9. Sir Joshua Reynolds, James FitzGerald, 1st Duke of Leinster, 1753- 54, oil on canvas, 25 x 97 

cm. (private collection). 

9. Sir Thomas Lawrence, William IV when Duke of Clarence, c.1827, oil on canvas, 253.5 x 162 

cm. (The Royal Collection © 2008 Her Majesty Queen Elizabeth II) 

9. Richard Castle, Doneraile House, Ground plan (n.d.; unexecuted). (RIAI Drawings 

Collection, courtesy Irish Architectural Archive) 

 

Architectural drawings (where not treated as a work of art): 

Plate number. Name of building. Description of drawing. Acknowledgement (if required). 

  

9. No. 79 Merrion Square, Dublin. Sketch plan of ground floor. (courtesy Irish Architectural 

Archive, Dublin; drawn by D. Griffin; copy photo by W. Garner) 

 

Photographs: 

Plate number. Description/location. Acknowledgement/photographer. 

  

9. Window detail at 79 Merrion Square, Dublin, 1981. (courtesy Irish Architectural Archive, 

Dublin; photo by B. Delany) 

 

Graphics 

9. Reconstruction of the south side of Great George’s Street, Cork (drawn by the author) 

 


